	LINCOLNSHIRE POLICE

JOB DESCRIPTION



	JOB TITLE:      Deputy Chief Driving Instructor (DCDI)


	GRADE:
	SG1

	DEPARTMENT:
	People Development

	ACCOUNTABLE TO:
	Chief Driving Instructor

	STAFF MANAGED:
	Driver Trainers

	LOCATION/WORK BASE:
	Force Headquarters, Nettleham


JOB PURPOSE AND SCOPE:

To assist the Chief Driving Instructor (CDI) in the development, management and delivery of all accredited Driver training within Lincolnshire Police, in line with the annual training plan to meet the capability and capacity requirements identified in the Police driver training threat, risk assessment and training design Standard Operating Procedures.
To deputise for the CDI when necessary/required.

To ensure this training is delivered in accordance with Roads Policing Police Driving curriculum (RPPD NPC).
To develop and deliver driver training, ensuring all students and staff are confident, knowledgeable, and skilled to required standards. 

Always demonstrate the force values by being open, courageous, fair and inclusive and in accordance with the principles of the Code of Ethics. The aim of the Code of Ethics is to support each member of the policing profession to deliver the highest professional standards in their service to the public.
CORE WORK AREAS:
1. To develop and deliver training that maintains and meets the needs of the annual training plan to meet the capability and capacity requirements identified in the Police driver training threat, risk assessment and training design Standard Operating Procedures and ensuring that training provided is RPPD NPC and legislatively compliant, adhering to Authorised Professional Practice (APP) and other local/national policies and procedures.
2. Assist the CDI in the line management of the force Driver Trainers
3. With CDI, provide specialist advice and representation to agencies, partners and colleagues to support local objectives in respect of Driver Training and related operational matters. 
4. Assist CDI in maintaining effective records to demonstrate that all training delivery complies with legislation, policy and procedures and meets best practice.
5. Help CDI with the design and delivery of the annual Driver Training Calendar in relation to scheduling and demand.
6. To consistently monitor the delivery of learning to achieve the required student levels of knowledge, skills, and behaviours and where necessary to identify, challenge and influence to ensure students adjust their behaviours.
7. To coach and mentor staff, promote advice and guidance to enhance their personal development.  Monitor and maintain standards of professional conduct and integrity.

8. Manage the welfare needs of individuals and to provide for the safety, welfare and security of specialist role personnel by ensuring effective measures are in place.
9. Maintain and expand knowledge and skills relating to subject area to ensure our learning     remains relevant and innovative.
10. Undertake instructional and other duties that are commensurate with the role when available.
OTHER DUTIES:
1. Assist CDI in leading change in Police Driver Training regarding standards and working practices.
2. To act as a contact point by developing and maintaining a network of contacts with key stakeholders
3. To give advice to stakeholders on Police Driver Training and assist in any training initiatives to promote awareness.
4. To attend force, regional and national meetings as required.
5. To deal with internal and external queries, and requests for information relative to Police Driver training.

The duties and responsibilities in this job description are not exhaustive. The post holder may be required to undertake other duties that may be required from time to time within the general scope of the post. Any such duties should not substantially change the general nature of the post.

EQUALITY AND DIVERSITY:
The post holder is required to carry out their duties in a way that supports the Force Diversity strategy.

HEALTH AND SAFETY:
The post holder will take all reasonable care of themselves and of others who may be affected by their acts or omissions.

SAFEGUARDING CHILDREN AND VULNERABLE ADULTS: 
Lincolnshire Police has a duty to promote the welfare of, and safeguard of children and vulnerable adults. The post holder is required to comply with Force Policy and Standard Operating Procedures in respect of safeguarding children and vulnerable adults.
Job description written by:  Chief Driving Instructor
Date:  
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Updated:


	Post Title: Deputy Chief Driving Instructor
	Post Number: 

	Section: People Development
	Grade:    SG1


This form sets the standard for the person needed for this job, and also will be the basis for shortlisting and for the questions to be asked at interview.  The requirements are job-related and described using appropriate words and marked E (Essential) or D (Desirable) as appropriate.  There will not necessarily be an entry in every box.

	
	Requirements
	Essential (E) or      Desirable (D)
	Measurement (see below)

	Qualifications/ Training
	Be a qualified competent and current Police Driver Trainer
	E
	A

	
	Competent to Police Sector Standard (PSS) for the Training of Trainers e.g. TEP, L4 CET or equivalent
	E
	A

	
	Competent to Police Sector Standard (PSS) for the Training of Assessors
	E
	A

	
	Have a minimum NVQ L2 in Health and Safety (IOSH Managing Safely qualification) or acquire qualification
	E
	A

	
	Meet role profile for Internal Verifier (IQA)
	D
	A

	Experience
	Analysing training and performance needs
	E
	A/I

	
	Designing training packages for specific requirements
	D
	I

	Skills
	Ability to train/ instruct personnel to the required levels
	E
	A/I

	
	Communicates effectively and clearly both verbally and in writing avoiding jargon
	E
	A/I

	
	Ability to effectively manage time and prioritise demands through planning and coordination.
	E
	A/I

	
	Demonstrates imagination and focus of presentation of information
	E
	A/I

	
	Ability to develop strong working relationships both internally and externally of the organisation
	E
	A/I

	Knowledge
	Have a clear understanding of the College Police Driver Training licensing process
	E
	A/I

	
	Have an understanding of the compilation and submission of PSQMS annual self-assessment
	D
	A/I

	
	Knowledge of the NDM and its application
	E
	A/I

	
	Sound professional knowledge of law, policing procedures and force policies
	E
	A/I

	Social Skills
	Demonstrates tact and diplomacy and portrays a positive image of Lincolnshire Police
	E
	A/I

	
	Treats people with respect and dignity at all times
	E
	A/I

	
	Demonstrates lateral thinking and vision
	E
	A/I

	
	Strong communication attributes, clear verbal and written style, comfortable using active listening and questioning skills


	E
	A/I

	Motivation/

Commitment
	Demonstrates the values and behaviours set out in the force Leadership & Staff Charters and expecting others to follow this example
	E
	A/I

	
	Demonstrates self-management when under pressure and in demanding situations
	E
	A/I

	
	Focussed on public service with a genuine desire to provide excellence in that service
	E
	I

	
	Demonstrates a flexible approach to working practices
	E
	A

	Others
	Full Drivers Licence
	E
	A

	
	
	
	


	Measurement
	A. From application form
	T.  By test after shortlisting
	I.  Probing at interview
	P. Presentation

	
	R.  References
 
	O.  Other (please specify)





PERSON SPECIFICATION








